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> OFFICE OF THE SECRETARY OF DEFENSE 


WASHINGTON 


2 April I 9 I 4.8 


MEf'iORANDUM FOR Mr. Mathias F. Correa 
SUBJECT; Arrangements for Compensation 


and Reimbursement 


1. Personnel action is being 
sultant to the National Security C 
13 February lylj.8. 


completed to appoint you as a 
ouncil, with the effective date 


con- 


Consultant's Fee 


2. You mil receive $35 per day when actually employed. It will 
be necessary for your secretary in New York to keep a daily record of 
all time spent on official business for the NSC, and to submit this 
record to this office every four weeks. Pay periods are computed on a 

0 ? M the present period covers the time from 

21 ^rch though 17 April. In Washington we will consolidate the re- 
, ports received from your secretary in New York with those kept here 

attendance reports, which we will submit to 
the NSC as the basis for computing your earnings for each oay period, 
orraaily, checks should be available within one week after" submission 
01 the time and attendance reports to the payroll section. 

Per Diem and Travel 


_ 3. You mil also receive for all time spent on official 

business outside of New York jn... addlMon to transportation costs and 
related travel expenses. A separate itemized statement claimin^^ reim- 
burseraent for per diem, transportation and other travel expenses should 
e submitted to this office at the same time as the statement for the 
bime and attendance report. We will complete the official forms in this 
olfice and send to you the check when it has been received. 


h> In order to avoid 
you are next in Washington 
be able to complete these 
tion you furnish us. 


needless correspondence, I suggest that when 
you sign some blank vouchers so that we may 
forms each month on the basis of the informa- 


Transportation Requests 


5. Instead of being reimbursed for your railroad or plane fares 
It seems preferable to issue you a book of transportation requests,' other- 
mse It would not be possible for the government to reimburse you for the 
15 %_tax which you would have to pay for your travel tickets on a cash 
basis. I am giving you Type A Book No. 28 cc 
Requests Nos. XG— 2551 to XG— 2575, inclusive. 


on a 

containing Transportation 
These transportation 
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requests are good for plane or train travel, and where nossible should 
be for the round trip. Attached is a more detailed statement which 
will assist your secretary in completing these forms for you. Please 
note that when you submit to this office your monthly statement of 
claims for per diem, transportation and related expenses you should 
enclose a carbon copy of each tpnsportation request. I am enclosing 
Order No. NSC-ii8l-W covering the period 18 March 
through 30_ April 19l;8. It is necessary for you to have your order so 
that certain information which appears on it can be included on your 
transportation request. 


Period 13 February 19ii8~3 April 19lt8 


T establish these procedures with a minimum of trouble 

1 suggest that you let me have as soon as possible a detailed statement 
01 time and attendance (separately for il'ashington and New York), per diem 
travel and related expenses for the entire period since 13 February 19li8, 
when you first came to Washington, through the present week, 3 April 19]i8 
Hereafter we can follow the procedures recommended above. 


Enclosures 3 
Book of TR's 
Travel Order 
Copy of memo, dated 
30 Mar ii8 from Chief 
Transportation Div,, 
CIA, to fibber t Blum 
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Ome« of S«cr»t«iy ®f Matimol Bofense 


3Q Mardi 


f«»a«portatioB Oivialm, CX4 
Flnmc^ and adadniatratlr® dirfeaHo » SSC 


aei^^co oil* amoraadua fro® iir, E.fi.S»iad®r», datosd 17 
lyw, «bv>v« tho f^o«lBs books of Snmiporl^bim Soo^^sts 

bovo booa lasood "fco ^hs ladioidoals naaodt 


too. 


— ^ypo A Book fio* 20 emtslnlng Transportation 
^51 to XQ-2575, ino, 

tl^ W,Bup« - 4 Bo^ Mo. tj> offlataislng Tranoportatien 

Koqaesti® Mo®. 2Q«"^576 to 3KI'’26(M)^ ino. 

r ^ coatalalng Transportation 

noqaesta »oa, la^&OX to 3KJ-2&5# la«* 

Tranaprartatioo Baqiiaata shall be ppn^^arsd In an orifinal. and one 
^^all Boj^aarf lafOTaatloe mat bo ihowt tfeerom l» et«d4«g thy dato md 

ARP^iatiSB md alloiatetit iaforoaUsn* 
iSioB laticnal Soeori^ OemcU, tli^ 1 Street. I.W., 
iftshiigtao 25t 0,^ ahe naact ISae reading •Bequests the* i&oultl shoe tto asm 
of the carrier that la to fttmUh the transportation or Jb the ease af PaUaaB 
^ofamodatic^ shoe PaHsan Ccaipany, The llae sooMnelng "For use of» is f or 
the nttae tawwlwf idiile the next two liaes are for ineertien of point of 

^ eonnection with rowad-tr!^ trarel the eerds •wad *e- 
tum» itoouM be inserted foUoelag the destiaatlOBT^e Une eonl^g 
is to ^ in yiose Inatanees there wore than one esrrlM* Is utilised, l.e.. 


The line for «Approprlatlon*ehould be fUled in eito the aU©ta«it 
teforaation shorn in tho trsrel order while the line "AathorisatlQn or <*ieet« 
should ehov tho nmd»^ and date of the tarav^ order. "Haoe of Issue" is 
ttSu^Ujr lashlngton, D.C. and the line for the traveler* e title a*ould show the 
ease tlt^ as Indicated in the travel ordars. 


Tl» coBplefc© orl^al of the trvasportatlon fiequiNrt shall be pre- 
^ted to the oarri«F by the traveler while ^e eopy ehould be retained by Mm 
f«uf ^e m m paper for attadjsmt to his reisborseBMnt vous*er. li the 

evmt no o2ai« for rsiadmrscsaent for per disa and Ineidcatsl mqimsma is ©or- 
tw^lated bjr «us traveler, it is, nerertheless nsoessary that he prsfic^ a record 
rouchw md 8U|q;>ort this dD«a®&it with the copy of tho Tneaq^rtation Bequest. 

^eopy of Trani^rtatioR Bequests should 
be filled In ty the travelers and left in tlM iKJOk. 
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t - M€ to 


*hm lit tii» Ijoolr are aadtstieted the book . 

wkian tne rwpwM . j. - ettdi}. wo»t be rettati*i 

proper lufoimtlcm thowt j^y gpoH«d ear oaneellod tranr* 

to tbli office for tbe*Sok cow. %i» i» neceesery 

porfeatien k«pieat« mift wJao ^ to the 

eSaee tee g^iaeigitteilit y offteeri of the reqaeet# are prl- 

F|»«iee Braoeh, teite, ew pro^r woi4» aed 

Departaent. 


STAT 

Chief* freaepertatioo t^ivaeiSB* 
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FORM NO. 
Sep 1946 


34-4 a 


HATICWIL SBCatm CfXfSCIL 


Approved For Release 



)N, D. C. 


^ 0500050100 ^^* 


TRAVEL ORDER 


Name 

Official station 


Date - IS, JL8M 

Title . ... Gfii3iiuXtii&t 

Office or branch ...MaMiaftfel S»curiity gn tm^f i 


You are hereby authorized to travel in accordance with the Standardized Government Travel Reg- 
during the period and for the purpose indicated below : 


From. 


......S«.w..Xori.,...h....x. to 


Date effective .i»4a.. 

Terminating approximately -&pr.il..30,...li4a 

Purpose 

Mode of travel authorized as indicated below : 


or as soon thereafter as practicable. 


q. Common carrier. □ Government vehicle. 

□.Airplane { 0= Q Veasel { g ‘‘*'- 


r»r din »c.oo (niu npl,.^ oq n UVimlttnt b..U) 


Special authority : 

The number a..d dale oi this order must be referred to on your voucher claimintr reimbursement 
for the expenses incurred. 


Appropriation limitation 
ilSS^OO k 

Allotment Account No.^.*^' 
Approved For 



(Nnme) 


.STAT 


03/65/27 : CIA4^8^feW)2feaROOMPffllfimOft^ a. 

( 1214 ) 




